

UNITED METHODIST OPEN DOOR, INC.


JOB TITLE:  Development Director

REPORTS TO:  Executive Director 
DESCRIPTION:  The Development Director position is full-time and is responsible for the agency’s fundraising efforts in support of our mission. The Development Director builds relationships with people and organizations, securing philanthropic support and raising community awareness that helps to fuel programs or projects.

RESPONSIBILITIES:
· Establishes fundraising goals, objectives, action plans and case statements and analyzes the effectiveness of various fundraising activities
· Provides staff support for fund development goals with the Board of Directors (BOD), meets with members and submits reports to full Board when necessary

· Identifies, cultivates, and solicits major gift donors with the help of  Executive and BOD, when needed
· Develops and maintains relationships with donors and prospective donors

· Plans and implements fundraising strategies and nurtures relations to raise funds from foundations and corporations

· Researches, prepares and submits grant proposals and related reports with assistance from appropriate staff

· Plans and conducts the annual campaign and other campaigns such as direct mail, endowment, planned giving
· Manages messaging for website and social media

· Plans, supports and/or implements special events as needed for philanthropic support and donor appreciation
· Attends speaking engagements, provides tours and attends fairs as needed
· Ensures that accurate and current lists are kept of donors and prospective donors
· Maintains familiarity with fundraising trends and techniques
· Submits reports as needed

· Other duties as designated by the Executive Director

REQUIREMENTS:
· Proven work experience as a Development Director or similar role

· Superb written and verbal communication skills to speak with donors and other stakeholders across the organization

· Work with fundraising software and tools to track progress throughout the year

· Good organizational and time management skills to help keep projects on track

· Graduation from a four-year college plus three years of successful experience in fund raising.  Any equivalent combination of experience and training will be considered.
PHYSICAL REQUIREMENTS:  

· Ability to stand for long periods of time and walk long distances for events and tours

· Lift at least 30 lbs 

1 | Page
8/24/2023

